
Guidelines for PhD thesis preparation 

 

These guidelines for PhD thesis preparation are divided into two main sections. The first has the 

objective to explain how to structure the thesis (e.g., language, style, main sections and 

subsections); the second section provides general rules for thesis formatting. For your 

convenience, all the formatting are applied in the thesis template. 

 

Language 

 All contributions should be written in English, either American or British spelling. The 

spelling should be consistent within the whole manuscript.  

 

Thesis length 

 There are no length requirements for the thesis nor for its chapters. However, concise 

chapters are warranted. Please consider also the option to attach supplementary material(s) 

as annex(es) of the thesis. 

 

Manuscript structure  

Cover page 

 Logo and name of the University of Catania (please use the provided word file as template). 

 Department name, doctoral program name and cycle. 

 Title: very concise and informative. Do not use capital letters for the first letter or each 

word of the title. 

 First the given name, the initial(s) of the middle name(s), then the surname of the student.  

 Advisor and co-advisor(s): First the given name, the initial(s) of the middle name(s), then 

the surname.  

 PhD Course coordinator: First the given name, the initial(s) of the middle name(s), then 

the surname. 

 ……. 

 

Acknowledgements 

 This section may refer to any technical, scientific or linguistic help received for the work 

by colleagues, and/or by professionals and/or by the editor(s), advisor/co-advisor and 

anonymous referees. More importantly, authors should use this section to acknowledge any 

funding, citing the funding source, the project title/acronym and grant number (if any). 

Personal non-academic acknowledgements are also allowed.  

 

Index 

 An index indicating all the heading of the main sections and related subsections (until the 

third level) of the manuscript should be clearly listed together with their page number 

(please, use the template). 

 

Table index (optional) 

 Please provide the full list of table captions.  

 



Figure index (optional) 

 Please provide the full list of figure captions.  

 

Research highlights  

 Highlights are mandatory and consist of a short collection of bullet points that convey the 

core findings of the thesis. Please include 4 to 8 bullet points. Each bullet point should be 

maximum 95 characters, including spaces.  

 

Abstract 

 Provide an abstract of 250 to 400 words. The abstract should be self-standing and should 

bring the conceptual framework and aim of the work, the main results and conclusions. 

Moreover, it should not contain any undefined abbreviations or unspecified references.  

 

Riassunto 

 A version of the abstract in Italian of 250 to 400 words is also mandatory. 

 

Keywords 

 Provide 5 to 10 keywords which can be used for indexing purposes. Please, avoid words 

already present in the title. 

 

Main body 

 Divide your manuscript into clearly divided and numbered main sections and related 

subsections (see section “General rules for manuscript formatting” letter f). Each heading 

should appear on its own separate line.  

 Subsections should have a brief title and should be numbered hierarchically. Use this 

numbering also for internal cross-referencing (see section “General rules for manuscript 

formatting” letter g). 

 1. Introduction. This chapter should include 3 or 4 subsections 

o Preface. Provide a short description of the theoretical framework of the study context. 

o State of the art. Avoid a detailed literature survey or a summary of their results. It 

can be divided in more subsections and it could include the (mini)review article 

written during the first year. In the latter case, please (i) include the full citation of 

the article both in the cases of published, accepted or submitted article (i.e., authors, 

title, journal, status of the paper on a specific date); (ii) provide the article in the same 

format of the thesis.   

o Aim of the thesis. Please formulate clear hypothesis(es). 

o Thesis outline (optional). Briefly describe how the thesis manuscript is arranged.   

 

 2. Experimental activities. The student can follow one of the two options reported below. 

o Option 1. Provide two main sections:  

2.1. Material and methods. Please provide sufficient details to allow the work to 

be reproduced or expanded. Methods already published should be indicated by 

a reference, only relevant modifications should be described. 



2.2. Results. Please, do not repeat all the data presented in the figures and/or 

tables but mention only the most important ones). Each section can have as many 

subsections as needed. Tables and figures (if any) should be provided within the 

text. 

o Option 2. Provide as many single and self-standing chapters as needed (chapter 

2, chapter 3, …Chapter n). Each chapter can be a submitted, accepted or 

published scientific paper, in these cases the specific full citation (i.e., authors, 

title, journal, status of the paper on a specific date) should be reported in the first 

page of the chapter. All experimental chapters should therefore report its own 

sections according to the journal guidelines for authors. However, articles should 

be in the same format of the thesis (use the template), including the references 

in the text, and should not report its own reference list.   

 

 3. General discussions and conclusions. Provide a final chapter that summarizes the results 

of the whole thesis by connecting the formulated hypothesis(es) with the results and a final 

paragraph/section with the conclusions. This chapter may be composed by as many 

sections as needed. The length of this chapter may depend on the option chosen for the 

previous chapter, i.e., this chapter can be relatively short if option 2 have been chosen. 

 

 Bibliography  

o Please use the software Mendley, as plugin of Microsoft Word, and the style 

“American Sociological Association”.  

o Citation in the text. Cite references in the text by using the command ‘Insert 

citation’. Examples: (Dai et al. 2013) (Zappalà et al. 2013) (Porto and Cascone 

2013).  

o Reference list. Provide a unique (i.e. for all chapters) list of chapters at the end of 

the thesis (see the template).  

o The list of references should only include works that are cited in the text and that 

have been published, in press or accepted for publication. Personal communications 

and unpublished works should only be mentioned in the text and kept to the very 

minimum.  

o Reference list entries should be alphabetized by the last names of the first author of 

each journal paper, book, book chapter or website in a single list. List multi-author 

publications of the same first author in chronological order. When authors cite 

multiple papers authored by the same first author and published in the same year, 

the year should be followed by a letter, using a for the first cited paper, b for the 

second and so on.  

 

o Journal articles 

Dai, P., L. Z. Liu, C. C. Ruan, L. S. Zang, and F. H. Wan. 2013. “Effect of the 

Primary Host for Production of Both Sexes on the Mating Interaction in an 

Autoparasitoid Species.” BioControl 58(3):331–39.  

Porto, S. M. C. and G. Cascone. 2013. “A Building Characterization-Based Method 

for the Advancement of Knowledge on External Architectural Features of 

Traditional Rural Buildings.” Informes de La Construcción 65(532):481-496. 

Tochen, Samantha, Vaughn M. Walton, and Jana C. Lee. 2016. “Impact of Floral 

Feeding on Adult Drosophila Suzukii Survival and Nutrient Status.” Journal of 



Pest Science 89(3):793–802. 

Zappalà, L., A. Biondi, A. Alma, I. J. Al-Jboory, J. Arnò, A. Bayram, A. Chailleux, 

A. El-Arnaouty, D. Gerling, Y. Guenaoui, L. Shaltiel-Harpaz, G. Siscaro, M. 

Stavrinides, L. Tavella, R. Vercher Aznar, A. Urbaneja, and N. Desneux. 2013. 

“Natural Enemies of the South American Moth, Tuta Absoluta, in Europe, North 

Africa and Middle East, and Their Potential Use in Pest Control Strategies.” 

Journal of Pest Science 86(4):635–47. 

 

o Books 

Morales-Ramos, J. A., M. G. Rojas, and D. I. Shapiro-Ilan. 2014. Mass Production 

of Beneficial Organisms: Invertebrates and Entomopathogens. USDA-ARS, 

National Biological Control Laboratory, Stoneville, MS, United States. 

 
o Web-pages: 

ISTAT (2019). Censimento dell’agricoltura 2010, Consistenza degli allevamenti. 

http://dati-censimentoagricoltura.istat.it/Index.aspx?lang=it [accessed on 08 

May 2019] 

IPCC (2019). Greenhouse Gas Protocol, Calculation Tools. 

https://ghgprotocol.org/calculation-tools [accessed on 09 May 2019] 

 

Annexes 

 Mandatory annexes 

o 1. List of papers and abstracts published on Journals, Books, Meeting proceedings 

o 2. List of stays in national or international universities and/or research institutions. 

Please, provide a brief description of the conducted activities carried out during each 

stay. 

o 3. Attendance to congresses, workshops, seminars and courses. 

 

 Optional annexes 

o Supplementary material. Please provide a number (e.g., SF1.1, SF2.1 for 

supplementary figure referring to chapter 1 and 2, respectively. ST1.1, ST2.1… for 

supplementary table referring to chapter 1 and 2, respectively) full caption per each 

item. Make sure to cite in the main text all supplementary material. 

o Supplementary electronic material. Please provide the link to a website or online 

database where the material can be accessed and/or downloaded. Provide a number 

(e.g., SV1.1, SV2.1 for supplementary video referring to chapter 1 and 2, respectively. 

SXLS1.1, SXLS 2.1… for supplementary excel file referring to chapter 1 and 2, 

respectively) full caption per each item. Make sure to cite in the main text all 

supplementary electronic material. 

 

General rules for manuscript formatting  

a) Acceptable files: file should be prepared with any text editing software, but at the moment 

of the submission check the requirements UniCT online system. 

b) Page size should be A5, margins should be 2.0 cm the superior, the left and right, and 1.5 

cm the bottom. 

c) ‘Times-New-Roman’ types and size 11 pt should be used throughout all parts of the 

typescript. 



d) Page numbering should start from 1 and beginning in the introduction page (please, see the 

template).  

e) Lines spaced by 1.15 and the text should be justified on both margins. 

f) The manuscript should be subdivided in sections, one for each main section of the thesis 

(see thesis template). Each main section could be subdivided in related subsections. Use 

section break to start new section. Use page break to start new page. Please, avoid space 

bar to intend paragraphs and enter key to subdivide paragraph. Indentation and space lines 

should be modified by using the Microsoft Word styles (see thesis template).  

g) The titles of each main section and the related subsections should be formatted according 

to the manuscript template. This will help you to navigate manuscript during the editing as 

well as to: 

 number each main section and related subsections, automatically 

 compile the index of the thesis (arranged in main section and related subsections), 

automatically; 

h) The title of each main section should be repeated in the page header (in word processing, 

a page header, or simply header, is text that is separated from the body text and appears at 

the top of a printed page) (see thesis template). 

i) Use the Equation Editor or MathType for equations (see thesis template). 

j) Please, install Mendley software and activate the plugin for Microsoft Word. This app will 

automatically compile the list of references while you are citing authors during the 

manuscript writing. Use in Mendely the style “American Sociological Association” (ASA). 

See below for more details. 

k) Captions should be numbered with Arabic numbers, continuously throughout each chapter 

of the manuscript. E.g., the figures of chapter 1 should be named as 1.1, 1.2, 1.3. etc.; while 

those of the second as 2.1, 2.2., and so on. Caption labels (i.e., Figure, Table, Equation, 

Graph or others you will use) should be added and numbered automatically in the 

manuscript by using the command “Caption (didascalia)”. You have to add new labels of 

captions in order to cite them in the main text as Figure, Table. (see thesis template). This 

will help you to obtain figure and table index to be provided in the manuscript, 

automatically. Furthermore, all captions should be cited at least once in the manuscript by 

using the command “Cross-reference (Riferimenti incrociati)”. This will assist you in 

updating the number of captions cited in the text when a Figure, a Table, an Equation or a 

Graph with the related caption is removed from the body of the manuscript. 

All tables and figures should have its own concise title (in bold). Moreover, a main figure 

could be divided in several subfigures that need to be named with capital letters, likewise, 

to be cited in the caption.  

l) Genus and species names must be set in ‘italics’. Spell out the genus name and the first 

mentioning in the main text and when at the sentence beginning. 

 

 

 


